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NMOJIGKEHHE N
0 padoTe ¢ NEPCOHATLHBIME TAHHBIMH PalirFkg
1. OBUIHE NOJIOREHHSA
1 A1 Hactosmes noaoxenne pazpabotase ana  MyHROHDATEHOTO  ABRTOHOMMOIO

OOMKOIBEHOTD OOpa30BATCIRHOTD VYpewIeHHA «fleTckmid can MNe 7w (manee 00 TEKCTy
Yupewnenne) B cooTeeTcTERE © Koncturynueit PO, Tpyvaossmt kogexcom PO, degepaneurm
2ak0oHOoM «0) mepcoHanEREX JauHkexs oT 27.07.2006 r. Ne 132rd3, [lepeunem ceReleHHR KOH-
(PHASHIHATRHOM XApAKTepa, VIBep#IcHEMM YEazoM [Tpeannena PO ot 06.03.1997 Ne 188 i
IPYTHMH COOTBCTCTBYIOIIHMHE 3AKOHOZATCIRHEIMH H HHBMH HOPM3THEHEIMH IIPABOBRIMH
axTamu PO,

1.2. OcHOBHAA Hems HacToRmEro [ToNoweHHA — YCTARHORNCHHE CIHHOIO NOPAIKA JANIHTH
NePCOHATEHEBIX JaHHBX paDOTHHEOB Y YPCKICHHA 1A 00CCTICUCHES 3AIMATE €10 Npas H cEobog
HOpH 00paboTke NepcOHATLHEIN JAHHEIX, B TOM YHCTE JANHTE NMpak Ha HENPHKOCHOBEHHOCTH
YACTHOH HHIHH, THIHVED H ceMelinvio TARHY.

1.3. Hactosumsm INonomecsanesm onpegensercs Nopanok modyweHns, obpaboTKH, XpaHeHHA,
nepefadd H moOOTO APYTOND HCOOALIOBAHHA MepCOHATRHEIX NaHHED paDoTHHKS, a4 Takse
B2MIeHHA 70 THYHOMD JeNa B COOTBETCTEHH ¢ TPYIOBLIM 3aKoHOIaTeECTEOM P,

1.4. B nactosmem [lonomenns HCNOME30BANE CleyIOMHE TEPMEHE! H OTIPeIeTeHHA:

— ['.lﬂﬁDTH“R — qﬁlﬂﬂqﬁfﬂﬂe JHID, COCTOANTSE B TPVIAOBRIX OTHOIICHHAX © paﬁﬂm,uamm;

— pabdoTogaTeas -pPYROBOIHTEAE ¥ upexaenns 3apeayiomui MAJIOY «lleTcrnii can Ne 7»;

— nOpelcTaERTent paloTogarens — pabOTHHEK, HAIHAYeHHRA NpHEaIOM paboToarens
OTEETCTREHHBIM 32 cDop, o0paboTky, XpaH¢HHE H NCpeIatdy NEPCOHANEHMX JIAHHEX
Pa0OTHHEDE;

— NepcoHANLHEE JAaHHLE — Mob0at HHQOPMAHA, OTHOCAMIARCA K ONPEeISIcHHOMY HIH
OnpenendeMoMy Ha OCHORAHWH TakoR Hudopvannn  dazeseckoMy aHoy  {cyOnexTy
NEePCOHANBHBIN JAHHBIX), B TOM MHCIC ¢ro (aMHTHA, HMA, OTYECTBO. FOJ. MEecsll, JaTa H MecTo
POZICHHA, ajpec, ceMefiHoe. COUHATLHOE, HMYIIECTEEHHOS NONO&eHHe, oDpasoBaHHE,
npodeccHs, TOXOIEL ApYTas KAGOpPMAIHs;

— 00paloTEa NePCOHATHHBIX JaHHRIX — AelicTBHSA (onepausH) ¢ NepCOHANEHEIMH JTAHHBIMH,
BETHOMAA cDOp. CHCTEMaTHIANNKY, HAKOTISHHE, XpaHeHHe, yTouHcHHe (oDHOBNCHHE,
H3MEHEHHE), "HCNOIBI0BAHME, PACTIPOCTPAHCHHE (B TOM YHCIE nNepelauy), obeiTHYNBaHNE,
ONOKHpOBaHHE, YHHYTOREHEE NePCOHATRHEIY JaHHEIX;

— PACTPOCTPAHEHHE NEpCOHANBHBIX NAHHBIX — JCHCTBHA, HAaNpaRTeHHRIE HA [epetaqy
NepCOHANEHEIX JaHHE ONpeJeleHHOMY KPYTy MU (Mepefada NepeoRaThHBX JAHHBIX) HIH Ha
OIHAKOMMNEHHE ¢ NEPCOHATEHEIMH JAHHEIMH HEOIPAHHYCHHOIO KPVTA JHI, B TOM YHCOE
oDHAPOAOBAHHE NCPCOHATLHEIX JAHHEX B CPEICTBAX MaccoBoil HHDODMALNHH, paiMelleHHe B
I-I]-[¢|meEI]IHGHHD—TE1ERI)M’H}'HHI{'311H:}HHI;E COTHX HITH Np<ICTARICHHE AoCTYIAa K
MEPCOHANBHEIM JAHHEIM KAKHM-THOO HHEIM CIIOCO00M;

—  HCOONL3IOBAHHE NepCOHATEHEIX JaHHBIX — JeHcTRHA (ONepamMu) ¢ NepCeOHANBHBIMH
JAHHEIMH, COBEDIIASMEIE B [ETHX MPHHATHA PCLICHHA HIH COBCPIDCHHA HHBIXK JcHCTRHIA,
NOPOAKIAIOMNX HPHINYCCKHE MOCTCICTEHA B OTHOIIEHHH CYDBEKTA NEPCOHATLHEIN JAHHERIX

HIH [OPYTHX IHI JHOO0 HHEM O0pazoM 2aTParHBAIONIEX Npasa B cBODOIR  cyObexTa
NepCOHANTEHEIX JAHHEIX AITH JPVIHX JIHI,




— ZAMHTA NePCOHANEREIN JAHHEN — N¢ATE1bHOCTE M0 00CCIIEYEHHI0 C NOMOIIER TOKLTEHOIO |
pPeryIHpORAHAA MOpPAIKa obpaloTEH NMCPCOHANEHEIY JaHHEIX H OPraHi3aHOHHO-TEXHHICCKAX
Mep  KOHQHOICHUHATRHOCTH HEQOPMAUHH O KOHKPETHOM  padOTHHKE, NONYVUEHHOH
paboTcaaTeneM B CESIH ¢ TPVAGREIMH OTHOMEHHAME;
— GIOKHPOBAHME MNCPCOHATRHEIN JAHHBIX — BPEMEHHO¢ MOpckpamecHEHe  cOopa,
CHCTCMATHIANAH, HAKOIUISHHS, HCMOTB30BAHHA, PECHPOCTPAHCHHA NEPCOHATEHLIN JAHHEX, B
TOM YHCTE HX Mepeatdn;
—  YHHYTOHCHHE NCPCOHANBHEIN JAHHEIX — [OeHCTBHA, B pPE3VILTATC EOTOPREIN HEROIMOMHO
BOCCTAHOBHTE  COJEpMaHHe NEPCOHANBHBIX [JAHHBIX 2B  HEQOpMaNHOHHOH  cHCTeMe
NEPCOHANEHENY JAHHEIX HAH B PE3VIBTATE KOTOPRIX YHHUTORAKITCH MATEPHATHHLIC HOCHTEIH
NEePCOHANBHEIX TaHHBIN;
— 0DeITHUHBAHHE NePCOHATEHEIN J4HHMX — ACHCTBHE, B PEIVILTATE KOTOPHIX HEBOIMOWKHO
ONpedeNHTE NPHHALIEKHOCTD NEPCOHATBHBIX JAHHEX KOHKPETHOMY paboTHHEY,
—  KOoHQHICHUMAThHAA HHGOpMamHs — 3T0 HHOOpMauks (B IOKVMEHTHPOEAHHOM HIH
HEKTPOHHOM BHIE), JOCTVI K KOTOPOH OrpAHH4MBACTCA B COOTBETCTEHH C JAKOHO/IATENLCTBOM
P,

1.5. PabOTHAKH NpH DOCTYILICHHH Ha paboTy B YUpemnense J0TAHE GITE 02HAKOMITEHE
noJ pacnueky ¢ HacToame [lonomernem,

1.6. Hactosmee [lonoxenne yTBep#IacTca 3aBeTYIONIAM YHPE#IcHHA H IeicTBYeT 10
NPHHATHA HOBOTO,

1.7. Bo Bcem HHOM. HE OTMOBOPEHHOM B Hacrosmem [lonomenwm pafotozaTens H ero
NPEICTARHTENH, & Takke paboTHHEE YupemIeHHA H HX NpPEICTABHTETH PYKOBOACTBVEOTCH
Koncraryumeit PO, Tpyaossme xonexcom P®, Menepansism 3aonos «) NepeoHATBHBIX IaH-

HeiXn 15203 ot 27.07 2006 % Ap¥THMH 3aKOHOIATEIEHEMHE H HOPMATHEHO-NPABOBEIMH AKTAMH
P,

2. CbOP, OBPABOTEA H 3AIIMTA MEPCOHATIBHBIX JJAHHBIX PABOTHHEA

2.1. IlepcoHanbhbie JanHEe padOTHHKA OTHOCATCH K KOHQHISHUMATEHON HAGOpMALHH.
Tpebopanna k paboTe ¢ NepCORATEHBIMH TAHHEIMH paGoTHHER VeTanoRaeH: c1. 86 Tpygomoro
konexca P v gunmoTes odA3aTeABHEME 118 CTOPOH TPYIOBOIO OTHOMCHHAS.

2.2, OOpaboTka DEPCOHANBHEIX JAHHEIX MOMKET OCYUICCTERISTECE pabOTONATENEM WIH €ro
NPICTABHTCIAME TONEKD © COrNacHA paboTHHES, 33 HCKTIOUSHHEM CTYIaeE, IPE.IYCMOTPEIIEL
n. 2.3 nactosmero [Monosenns.

2.3, Cornacus paboTeEHka npu obpaboTke ero NCpCOHANBHEIX JAaHHRIX He TpedycTca B
CIYYasx, KOTaa:

231, OO0paDoTka NEPCOHATEHEIX NAHHEX pafOTHHKR OCYINECTRISSTCH HA OCHOBAHMH
fllv-‘.‘...[l-i'pﬂ.n.bl-[um JAKOHA, YCTAaHARTHEARIETD ©¢ ILEdbh, VCIOBHA NOIVHEHME OCPCOHANLHEIX
OAHHEIX H KPYT CYOBEKTOB. NCPCOHATEHEE JaHHEE KOTOPLIX NOLTCHAT 00paboTke, a TAKKE on-
PefeNArIIEN) NOIHOMOUHE PaloTOaTens H ero NpeIcTapHTeNei.

2.3.2. OOpafoTka NepcOHATBHBIX JAHHEX PalOTHHES OCYIIECTRIRETCS B UEAX HCNOTHEHHA
JoToROpa, OOHOGA H3 CTOPOH KOTOPOTO ARAAETCA caM paboTHHE.

2.3.3. ObpadoTka nepcoHATEHEN JAHHBY PAGOTHHKE OCVINECTRISETCA 114 CTATHCTHHCCKHX
HIH HHEIX HAay9HEIX Ledell OpH YCI0BHH 00A3ATENBHOTO OOSHIMMMEBAHNS NEpPCOHATLHELN
JAHHEIX.

2.3.4. OOpaGoTka NepcOHATRHBIY JAHHEIN PatoTHHKZ HeoDXOIMMA 174 3AMAETH AHIHH,
3NOPOBEA HITH HHBIX AH3HCHHO BEAHEIX HHTEpecOB palOTHMKZ, eCHH MONVYEHHE COTJIACcHHA
pabOTHHKR HEBOIMOEHO.

2.3.5. OGpaboTka NepeoHATHHBIX JAHHEX paboTHHEA HeoOX0IMMA 118 JOCTAEKH NOYTORELN
OTHPARTEHHH OPTAHHSAMHAME NOYTOBOH CBAIH, OCYIICCTBICHHA ONEPATOPAMH EKTPOCBAZH
PacHETOB © NONBIOBATENAMH YCIYT CBH3HM 33 OKa’aHHEIE YCOVIH CBH3H, 4 TAKHe 78
paccMOTPEHHA MPETEH3IHH MOILI0EATENEH YCIYTaMH CRA3H.




g/

2.3.6, Ocymectaasercs o0paloTKa NepCcOHANBEHEIX [JaHEEIX paloTHHER, MOTEEAIIN
onyONHKOBAHHIO B COOTEETCTEHH ¢ eJepanbHEIMH 3AK0HAMH.

2.4, llpn nocrynnenny Ha padoTy B YupemcHHe paboTHEE NpPeIoCcTaRngeT paboTofaTeno
HITH €10 NPEACTABMTE0 NCPCOHATHHEIC JAHHEE O cele B JOKYMeHTHPOBAHHOH dopme:

— macnopT rpaxfanrra Po:

— TPYAOBYI) KHHEKY, 32 HCKMHOYSHHEM CIY4acs, KOTda TPYAOE0il JOroBOp 3aKmOUaeTCH
BIEPBBIE HIH pabOTHHK NOCTYNSCT Ha paboTy HA YCIOBHAX, COBMECTHTENRCTRA;

— CTPEXO0BOE CBEASTEILCTRO NOCYIAPCTEEHHON MEHCHOHHOTD CTPaxX0BaHHS;

— HHH;

— [OKYMEHTBI BOHHCKOID VHCTA — UL BOSHHOOOSIANHEIN H JHIL, MOUIEHKAMMX NPH3ILEBY
Ha BOCHHYH) CIYIKDY;

— JAOKYMeHT 00 0Dpas0OBaHMH, O KBATH(HKAIHH HIH HATHYEH CHeNHATEHEIX JHAHHA npu
NOCTYIICHAH Ha padoTy, TpedyIomy1o cnelHANEHEN IHAHHH HITH CIEUMATsHOA NOAr0TOBKH,

—  MEJHIHHCKOS JaAKMHYEHHE O BO3MOMHOCTH BRINONHATE pabory B YupemIeHHH Mo
JOMKHOCTH, HA KOTOPYIO OH MOCTYTACT.

2.5. Ilocne Toro xaxk paboTogarenem OyJeT MPHHATO PEIUCHHS O NpHCME pabOTHHKA Ha
padoTy B YupexneHHe, a TaKke BOOCICICTEMH B NPOLECce TPVAOBOH JESTENLHOCTH K
JAOKYMEHTAM, COISPEAIIIHM NEPCOHATHHEIC JaHHEES pADOTHHES, Tak®e OVIAYT OTHOCHTBEA!

— TPYA0BOHR J0r0BOP H NMPHEAS O NpHeMe Ha paboTy;

— CBENCHHA © MNOOMPESHHAX H HAMPUKICHHAX (HATHYHE MNOYETHRIX [PAMOT,
OnarogapcTREHHEIX MACEM, YIOCTOBSPCHHH O BETEPAHCTEE H IP. )

— MpHKa3Ll 00 HIMCHCHHHE VCIOBHH TPVAOROTO JOTOROPA;

— Kaprouka VHRQHUEpORaHHOH ¢opme  T-2, yIEep&IeHHas DOCTAHORIEHHEM
INockomerara Pocenn ot 05.01.2004 Ne 1;

— JIHYHOES Je10;

— CBEJEHHA O ceMefHOM MONOKEHHH (CBUISTCIRCTED 0 DpaKe, 0 pacTOPXEeHHH Opaka);

— CREJICHHA O HATHYHE JeTei (CBHIETENLCTRO O PORICHHE pedenka);

— CBCJICHHA 0 DepeMeHHOCTH MeHITHHE (CIPABKA 0 GCPCMEHHOCTH);

— CBeJIeHHA 00 HHBATHIROCTH (YIOCTOBEPEHHE HHBATHIA);

— CBEICHHA O JOHOPCTBE (CIPABKH O CJla4e KPOBH, YI0CTOBCPCHEE JOHOpa);

— CEEJEHHA O COCTARE CeMEH (CNPABKA O COCTABE CEMBH);

— CReJIEHHA O JOX00¢ ¢ MpeIslIyIero MecTa paboTel (cnpaska);

— JpyTHE JOKYMEHTEL

2.6. Ecin mepcomankHEle JaHHBe palOTHHEA BOIMOKHO DOTYYHTE TOJABKO ¥ TpeThed
CTOPOHEL, TO pabOTONATENs 4epes CBOCTO NpeJACTABHTEN YREAOMISET paboTHHEA 00 3TOM He
MEeHee HeM 33 TpH padowHX OHA H NONy4aeT OT pabOTHHKE MHCEMEHHOE COrNacHe (THGO
NHCBMEHHBIH OTKA3), KOTOPOS TOT JOMASH JIATH B TCUCHHE MATH paboumy JHel ¢ MOMCHTA
NONYUEHHA 0T paDOTONATENR COOTBCTCTBYIOMErD YEEAOMICHHS. B NHCEMEHHOM YBeIOMIEHHH
padOTONATENL NOKCH NOCTABHTE PabOTHAKA B H3BECTHOCTE O MOCISACTEHAX OTKA1A B JA4e MM
COTMACHA HA MOTYUSHHE NEPCOHANBHBIX JaHHBIX, BITIOYAS OTKAT B NpHeMe Ha paboTty.

2.7. Pabotonatens H ero NpeICTABHTENH, MOMYHAHOMHE B oOpaboTKy NepCOHANBHEIE
JaHHbIe pabOTHHEE, 0o0fzanE! CODMONATE KOH(IICHINANEHOCTE HEdOpManHH, JJaHHOS NpPaBHIo
HE DPAcnpOCTPAHAETCA #Ha OOMCH NepCOHATLHEIMH JAHHEMH pabOTHHKOB B MOPATKE, yC-
TAHOBNEHHOM (heacpanbHEME IAK0HAMH.

2.8, 3ammTa NEpCOHATLHLIX JAHHEIX PafOTHHKA OT HENPABOMEDHOTO HX HCIONLE3OBAHHA
HJIH YTPaTel o0ecneurBaeTca pabOTONATENEM 34 CHCT €0 CPEICTE B NOPAIKE, VCTAHOBICHHOM
Tpyaosen konexcom PO, wEbmMu deaecpanbHEIME TAKOHAMH.




3. XPAHEHHE NMEPCOHAJIBHBIX JAHHBIX PABOTHHEKA

3.1. llepconantHee NaHHEKE PaDOTHUKOE YUpeXKIeHHA XPanaTcs Ha GVMAKHE HOCHTENAX
B KaDHHETe JenonpoussoacTea. s 7Toro Henomk3IvIOTeA CHSIMATEHO 000PYI0BAHHEE IKADEL
H CCHEL KOTOPEE IAKPREBAKTCA HA KIHY, NPH HE0OX0IHMOCTH — ONeuaTeIBatoTea. Kmod or
mrador ¥ ceiihor, B KOTOPHIX XPaHATCH ICPCOHANEHEE NaHHEE PabOTHHKOR YUpPemICHHI,
HAXOOHTEH ¥ YIHUTHOMOSMCHHEIN JTHII (COSNHATHCTA MO KaJpas H AeIONpOHIB0IHTeNNA).

3.2. Konxpernee oba2anB0ocTH N0 00paboTke, XPAHSHHIO B BEITA9E NEPCOHATEHEN JAHHEX
palOTHHKOB: NHYHEIN [ef, TPYIOBRX KHIDKCK (IyOIHKaToE TPYAOREIX KHHMEK), HHBIX
OOKYMEHTOR, OTPAKAMOMIHXY NCPCOHATEHER JaHHLIE palOTHWKOR, BOXIAMAKTCA N0 NPHEAsY Ha
KOHKPLTHRIX NOpeIcTagHTel]el paDOTOATENd M SAKPCILIRIOTCE B TPYIOBRIX  JIOTORODAX,
3AKMIOUAEMELX C HEMH, H JOIKHOCTHBIX HHCTPYEIHAX.

3.3. B OTHOUICHHH HEKOTOPEIX JOKVMEHTOR JeHCTRVIOUMM 3axoHoaTenscTOM Pd Morvr
OBITE  YCTAHOBIEHE HHEE TpeDOBAHWA XPAHCHHA, 9eM NPEIVCMOTPEHO  HACTOALIHM
[onowenwem. B Takmx ciysasx padoTozarent H ero MPeACTARHTENH DPYKOBOICTBYHOTCH
NPaBH/IAMH, YCTAHOBICHHBIMHE COOTBETCTRYIOUHM HOPMATHBHBIM SKTOM.

3.4. Cpemenna o paboTHEKAX YYPEHICHHA MOTYT TAKKE NPEHHTRCH HE 3IEKTPOHHBIX
HOCHTENAX, AOCTYT K KOTOPHIM OTPaHHYEH MAPOIIEM.

3.53. PaboTogarens: H ero npeacTaBHTENH O0CCHCYHBRIOT OIPaHNYeHHE JOCTYIA K
NEPCOHANBHEM JaHHENM palOTHHEOB THIAM, HE YIOMHOMOYSHHEIM T2KOHOM.

3.6. [locTynl K NepcoHATHHEIM NAHHEM pabOTHHKOB O¢3 COCHHATLHOIO paipelleHHA
padOTONATeNA HMEHOT PabOTHHKH, JAHAMAIDNING B YUPCHKICHHH CIEAVIOUWHE J0/DKHOCTH:

— CNEUHATHCT N0 KAApaM;

— AENOTPOHIBOIHTEID;

— HHKCHCP M0 OXPaEe TPpyaa;

— 3AMECTHTENE: 3ABSOVIMIETO MO BOCMHHTATENRHOH H MeTomHYeckoit paboTe (Tonmko K
NepCOHANTEHRM J3HHBIM NEIArorHYeckiy paboTHHEOR Y upesIcHHR);

— 3AMECTHTENE 3aBeAVIOmero no AXY (Toneko K NepooHamEHEM J3HHBIM pabOTHHEOB
MIanmero ofCIVEAHBAOMETO NEPCOHANa Y upekIeHnd ).

3.7. Ilpy nonyucHAH CBeASHHH, COCTARAIOLIMX NCPCOHATEHEIE JaHHLE DPABOTHHKAE,
BBILICIEPCYHCIEHHRIE THOA HAMSHOT NPAB0 NOIYYATE TONRKO Te [EpCOHATBHBIC JAHHEE
palOTHHKA, KOTOPEIE HEOOXOIHME! 1A BRIONHEHHA KOHKPETHRX BvHEIHIL, manuﬁ OpH To-
HOM COQTHIEHHH KOHDHICHIHANLHOCTH.

4. IIEPEOAYA ITEPCOHAJIBHBIX JAHHBIX PABOTHHEA

4.1. [lpe nepenaye mepcoHAIBHEIX ZaHHEIX paloTHHKAZ padoToiaTens obm3aH cobmoOmaTh
cneayronHe Tpedosannd (cr. 88 Tpyaomoro konekca PO):

4.1.1. He coodmate nepcoHanbHME JaHHBIC padOTHHES TPeTEeH CTOpoHE G63 MHCBMEHHOTD
COrnacHas paDOTHHKZ, 3@ MCKTMOUCHHEM CIVYaeR, KOIJ2 370 HCOOXOZHMO B ensX
NPeIyNPeAIcHHE YTPO3E BHIHH H 300POREK paboTHHES, a Takke B cOy9ady, VeTAHOBICHHEBIX
thenepaneHe 3akonoM. YumTsieas, wro Tpyaosoit kogexe P He onpeaenser KpHTepHm
CHTYAUHH, NPeICTARMAIIEX YTPO3Y HHINH HIH 3N0POBEHD paboTHEKA, paboTogaTent B Ka#I0M
KOHKPETHOM CIY4ae JefaeT CAMOCTOATENbHYID OUEHKY CepLelHOCTH, HEMHHYEMOCTH, CTEIleHH
TakoH yTpo3el. ECIH &e amuno. odpaTHBIIeecH C 3aNpOCOM, HE VIOMHOMOUEHO (elepanbHeIM
JAKOHOM Ha [ONYYCHHE DEPCOHANEHEIX JAHHBIX padoTHHEZ THOO OTCYTCTEYET NHCBMCHHOE
cornacHe pabOTHHKA Ha MNPEJOCTABICHHE €r0 NEPCOHANEHEIN CBETCHHH, MHOO. N0 MHEHHED
pafoTONATENlA, OTCYTCTBYET YTPO3IA MHIHH HIH 300pOBLI DabOTHEEZ. paboTomaTtens obssan
OTKA38Th B NPENOCTARNCHHH MEPCOHATBHBIX JAHHEIX THIY, OOpaTHRIIEMYCA C ANpocoM, H
BELIATE MHCEMEHHOS YBSIOMICHHS 00 OTEAzE B NPENOCTARNCHHH NEPCOHATRHEI JAHHELN,




4.1.2. He coofmars nepcoHANLHEE JAHAEE padOTHHEA B KOMMEDHECKHY Ienax Ges ero
MHCEMCHHOTD COTTIACHA.

4.1.3. lpexynpeauts YNONHOMOYSHHBIX JHIL, [OOJYHAOIHX NEPCOHATBHEIC IHHHBIC
pabOTHHER, O TOM, 9T0 3TH J3HHBC MOTYT ORITE HCMONBIOBAHE JHINL B LEIAX, ANA KOTOPEX
OHH COOGIIEHR, H TPEGORATE OT ITHX JIHI NOATECPKISHEA TOTO, 9T0 3TO NPABHI0 COOMIOIEHO,

4.1.4. OcymecTEIATs NEpeiady NEepcoHANLHBIX JaHHBIX PaDOTHHE2 B Mpefenax OJHOrO
paboTONATENA B COOTBETCTEHE C HACTORIIMM [TOOAeHHEM.

4.1.5. Paspemars 20CTYN K NePCOHATHHEIM IaHHBIM DPalOTHHKOE TONLKD CHEIHATBHO
YHOMHOMOUSHHEIM THIIAM, TPH 3TOM YKA3AHHEIE THUA JODKHE HMCTE NPaB0 NOMYYATE TONLKD
Te NEPCOHANBHEIE JAHAEE PabOTHHKA, KOTOPbE HEOOXONMME! AR BRINOTHEHHA KOHEDETHRIX
(I VHEITHIA.

4.1.6. He sanpamusare HEGOPMALHID O COCTORHNH 3I0POBEA PaOOTHHER, 32 HCKITHOHEHHEM
TeX CBEICHHH, KOTODHE OTHOCATCE K BONPOCY O BO3MOMHOCTH BLINOTHEHHA PabOTHHKOM
TPYAOBOH QYHKIIHH.

4.1.7. llepenasate nepcoHANBHBE JAHHBE paDOTHHKA er0 NPEICTABHTENAM B NOPAIKE,
YETAHOBNEHHOM TpYAOERM EoZeKcOM H HAcTOAUMM [lonoxenmes. H OIPAHHYHBATD ITY
HHGOPMAITHI0 TONBKO TEMHE MEPCOHANEHEIMH JIHHRIMH PaOOTHHER, KOTOPEE HeoDXOMHME! s
BEAIOTHEHHA YKATaHHEIME OPCICTABMTENAMA WX GyHKIHIA.

5. OBA3AHHOCTH H OTRETCTBEHHOCTE PABOTHHEA H PABOTOIATEJIA

5.1. B uensx obecnegermns JOCTOBSPHOCTH NEPCOHANBHBIX JAHHBIX pabOTHHE 0obA3aH:

— IIpH IpHEME HA paloTy NpeioCTABATE PYKOBOIHTEMO HiIH €0 YIOIHOMOUCHHBIM JTHLAM
OCIHEIE H JOCTORSPHER JaHHLIE O cebe;

— B COY4ac H3IMEHEHHS CcBeleHHN, COCTARNAIOIAX MCPCOHANBHBIC JaHHbIE PAGOTHHKA,
HelaMeQHTENEHO NPEIOCTABHTE  JAHHYKY  HAQOPMAIHKY  PVKOBOOHTEMO HIH  €ro
VIOMHOMOYEHHED THITAM.

5.2. PaBoTogarens M 1o VIOTHOMOYeHHEE NpeJcTARHTENH 003aHb:

5.2.1. OcVIIECTEISTE IEMATY NEPCOHANBHEN JAHARN pabOTHHKA.

5.2.2. ODecnegnTs XpaHeHHe NEPEHYHOH VUCTHOH JOKYMEHTRLHH MO YYETY TPYAa H ero
OIMATEL K KOTOPOH. B SaCTHOCTH, OTHOCATCA JOKVMEHTHI [0 YYUETY KAaIpOB, JOKYMEHTH IO
YYETY HCIONLIOBAHAA padowero BpEMEHH H PACYETOR ¢ paDOTHHKOM MO OIUIATE TPYIA H Ap.

5.2.3. 3anonHeHHe JOKYMEHTAIHH, COOCP#AlNCH NepeoHATRHEE JaHHEE paboTHHEA,
OCYIICCTEART B COOTBETCTEHH ¢ VHHOHIHPOBAHHEIMH (QOPMaMH NCDBHYHOH  YUeTHO!
AOKYMEHTAIHH 110 VICTY TPYAA H €r0 OIUIATH, YTREPRISHHEME NocTanorTeHHeM ['ockomeTaTa
Poccrn ot 05.01.2004.

524. B nopagks, npeaveMoTpeHHoM cT. 14 denepamesoro zakona «0 nepcoHANBHBIX
JAHHEIXY, COODIIHTE paboTORaTCNd HAH €10 3AKOHHOMY NPEICTARHTENO HHDOPMALHIO O
HANHMMH [EPCOHATHHEIX NAHHLX, OTHOCHINHXCH K pabOTHHEY, @ TaKse lPEIOCTAEHTEH
BOIMOMHOCTE O3HAKOMICHHN ¢ HHMM [pH o0pameHnH paDOTHHK2 HIH ero 3aKoHHOTO
NpeICcTABATENA, THO0 B TEYeHHe JecaTH palounx mHel ¢ JaTel NOJYHeHHA 3anpoca paboTHHEKA
HIIH €70 3aKOHHOTO NPCICTRBHTEA.

5.2.5. B cnyuae oTEa33 B NpeaoCTARACHHH PABOTHHEY HIH €r0 MKOHHOMY NpeIcTaBHTETo
npy ofpalieHHH 00 NpH NOTY9eHHH 3anpoca padOTHHEA HIH ¢r0 FAKOHHOIO NpeCTARHTENA
HHQOPMAIHE O HATHYHH OEPCOHATHHEIX JAHHEIX O pabOTHHES, 4 TAKKES TAKHX NepCOHANBHBIX
OAHHBIX JaTh B MHCEMeHHOH QopMe MOTHEHPOBAHHEIL OTBET, CONSpEANMA CCRUIKY Ha
nonowenHe 4. 5 cr. 14 @esepaneHOore 3akoHa «0) NepCOHATEHEIX JAHHEIXY HIH HHOTO
jenepaleHOTO 33aKOHA, SBISIOMICIOCA OCHOBAHHMEM [UIA TAKOro OTEala, B CPOK, He mnpe-
BHIDAROIIHA C¢emA pabounx aHeii co gua oDpameHHA paDOTHHES WIH €r0  3aKOHHOTO
NpelCcTABHTENS, MHOO0 © Jarsl OOIYHeHHA  3anpoca pa0OTHHKA HIH €r0  3aKOHHOTO
NpeIcTABHTENA.

b




5.2.6. bBemmoaMesnHo NpenocTaBHTL PaGOTHHKY HTH ero MKOHHOMY NPeCTABHTEIIO
BOSMOMKHOCTS O3HAKOMICHHS ¢ NCPCOHANLHEIMH JAHHEMH PalOTHHEL & TAKKES BHCCTH B HHX
HeOOXOLHMBIe HIMEHSHHS, YHHYTORNTL WIH GIOKHDOBATD COOTEETCTEVIOUIHE NepCOHATBHEIC
J2HHBIE M0 NPEIOCTABICHHH PaDOTHHKOM HIH €r0 33KOHHEIM [IPEICTABHTENeM CECICHHH,
NOATEEPANAMKINHY, YTO NepCOHANENRIE  JAHHEIE Fﬂﬁ{)’l‘HHEﬂ. HENAKITCH HEMOITHEMH,
YCTApERIIHMH, HEJOCTORCPHBIMH, HE3AKOHHC NONYYeHHRMH. () BHECSHHBIX HIMeHeHHSX H
NPEANPHHATEIX Mepax padoTodaTeNk HIH €ro VIOIHOMOYEHHLE JHIE OOS3AHLI VBEIOMHTE
pabOTHHKA HITH €10 3aKOHHOTO NPEICTABHTENS H TPETHHX THII, KOTOPBIM NEPCOHANIBHEIE TaHHEE
paboTHHEa GbUIH mepenanE). '

3.2.7. Ilo nceMenHOMY 3agRneHn0 paloTHHEA He No3IHee TpeX JHCH CO MHA MMOJE4H 3TOrD
SUABNCHHA BEUIABITE NOCISTHEMY KONHH A0KYMEHTOB, CBA3AHHRX ¢ paboToll (kommn NpPHKAA O
IpHEME Ha padoTy, NPHKA30B O NEPEBOJaX HA APYTVIO padoTy, NpHkasa of VBONBHEHHH C
PABOTHL BRIHCKH M3 TPYIOBOM KHIGKKH: CNpPaBKH 0 3apaboTHON miaTe, nepuoae paboTe B
DaHHOM Yupes#acHEH ® Op.). KonHe NoxkyMeHTOR., chasammEX © paboToil, amepaAroTCH
pafioTojlaTenes Banlexanmy o6pazoM i NPeIoCTARIAIITCS paboTHHKY De3soaMesTHo,

3.2.8. B nenax odecneuenns coXpaHHOCTH JOKYMEHTOR MO AHTHOMY COCTABY YBOUIBHASMBIX
PabOTHHKOB B COy4ae PeOpraHH3IaldH H HKEHIAIHA Yape#ieHns, a TaKke COUMATHHOLN
AMHIMEHHOCTH PafOTHHEOS, BEMONHARMHX pafoTy N0 TPYAOBOMY AOTOBOPY, BEMIOYATE B
CBOH yMpeIHTENRHRIC JOKVMEHTH NPABHIA YYETA H COXPEHHOCTH AOKYMEHTOE IO JIHYHOMY
COCTABY, a4 Takke CBOSBPEMCHHOH Nepegayd HX Ha TOCYAAPCTBCHHOE XPAHEHHE NpH
PEOPTEHHIALHH HIH THRBHIANHH IOPHINYECKOTO /HUA (pacnopsscnne [pasntensersa PO or
21.03.1994 Na 358-p «OG oBecnegeHnn cOXpaHHOCTH JOKYMEHTOB [0 THYHOMY COCTARYS),

3.29. B chayuae peopranMianmBH HIH NHKBHIAINH YupesIeHHs yueT M COXPAHHOCTE
AOKYMEHTOB MO MIMHOMY COCTABY NOPHAOK MEPENAYH HX HA3 [OCYIAPCTREHHOS XpaHeHHe
OCYUICCTRIATE B COOTBETCTEHH C INPABMIAMH, OPEIYCMOTPEHHEIMH  YUpeTHTENbHBIMH
JDEYMCHTAMH.

5.3. B uensx ofecneycsns npas # csofon paboriuka paboToaTe : W €ro npencTABHTE TN
OpH  00paloTKe NCpPCOHATEHBIX JaHHRX pabOTHHKA OOF3EHE  COBIOIATL CAEIVIOITHE
TpeboBaHMs:

3.3.1. ObpaboTka NepcONANEHBX JANHEX PabOTHHES OCYIICCTERIACTCA HCKTIOUATENLHD B
nensx obecnedeHns cOGMONSHHA IAK0OHOB H HHBIX HOPMATHBHED NPABOBEIX AKTOR, CONCHCTRHEN
palOTHHKY B TPYIOVCTpOficTse, obVHeHHH 1 NPOJIBHKCHHEE M0 Cayxbe, obecnescHHS THIHOM
Ge20MMacHOCTH pabOTHHKZ, KOHTPONA KONHYECTEA M Ka9ecTBd  BEIIOIHSCMOI pafoTter ®
ofecneeHnA COXPAHHOCTH MMYIIECTEa pafoToarend, paboTHHKA H TPETHHX JTHIL

5.3.2. Ilps onperenctun ofLeMa H coNepHKaNHA 00palaTLiBaeMEIX NepCOHATEHE AAHHAX
padoTHHEA pabOTONATEN: H €ro NpeIcTABMTETH IODEHLI PYEOBOACTROBATECA KoHCTHTYURel
P®, Tpymoeemw kozexcom P, GexepanbibiM 3ak0HOM &0 DEPCOHATBHLIN JAHHBIXY OT
27.07.2006 Na 152-03 1 HebsvE benepaisHEMHE 3aK0HAMH.

5.3.3. Bee nepconatsHie JaHHbe paboTHHKA padoTONATEN: H eT0 NPEICTABHTENH OONIaHE
AOMYH4TL TOMBKO MHYHO ¥ paboTHHKA. Ecn nepcoHanbHEe Jadmbie pabOTHHKA BOIMOMKHO
AOTYHHTE TOMBKD ¥ TPETECH CTOPOHK, TO PalOTHHK nomkeH ObITh YBEA0MISH 06 3TOM 3apaHce
H OT HEro JOMEHO ObITE DOTYYEHO NHCEMEHHOE COTNEcHe. PafoTomaTens 1 ero NPEICTABHTENH
DOMAHE! COODMMTE pabOTHHKY © UeNAX, TPeANONaracMeIX HCTOSHHESY H cnocobax momyveHus
NEPCOHLIBHEY  MAHHBD Hﬂp&[ﬂtpﬂ MIOIE AT HX MO T HCHHRD NEPCOHANEHERY — JaHHEIX
(HanprMep, ohopMISHEE 3aNpOCa Ha NPCHHEE MECTo paboTel pabOTHEES B [ENAX BEIACHEHHS
€0 NPOpecCHORANBHBIX K39CTR, 3anpoca B Y4eOH0e 1aBe/leHRe 0 NTOLTHEHOCTH JOKYMEHTA o
ODpasOBAHHH H T.L) B NOCISICTEHAX OTHasd palOTHHEE JaTk MHCBMEHHOS COMMAcHe HA HX
OOIVYHEHHE,

3.34. PaboTonarens H ero NpeIcTABRTENH He HMEKOT npasa NOAy9aTe H o0palaThiBaTe
NEPCOHATEHEIE TAHALIE PROOTHHEA O €10 NONHTHYECKHX, PeTHIHOTHBIX B HHLDX YOCHKIEHHAX |
SACTHON HH3HH. B coyyasx, HenocpencTBeHHO CRAAHRED ¢ BONPOCAEMH TPYAOBRIX OTHOUIEHHI,
B COOTBETCTRHA €O ¢T. 24 KoHcturyunn PO pykoBOAMTENs H €r0 MPEICTABHTENTH BIpaBe




TOAY4aTE H 00padaTuEaTs JAHHEE O HaCTHOH H3HH paloTHHEA TONBKO C €r0 MHCHMENHOTO
COrTacHH.

3.3.5. PaboTomatens W €ro NpeACTABHTENH HE HMCHOT Npasa MOAY9aTh M oOpalaTHBaTh
NCPCOHATEHEIE JaHHBIE PaDOTHHEA O ero YICHCTEE B OOIECTECHHEX OOLCIHHEHHSX WIH ro
NPOHCOKsHON IEATENRHOCTH, 23 MCKTHUCHHEM CIVHASs, NPCAVCMOTPEHHEN  (PeaepanbHEM
SAKGHOM,

54. Jluna, puHOBHBIE B HAPYIICHHH HOPM, PETYIHPYIONMX NONYYEHHE, 0OpabOTKY H
JAMNATY  [CPCOHATBHEIN —A3HHBIX paDOTHHKZ, NPHRICKAOTCH K JIHCHHIUTHHAPHOH H
MATCPHANBHOH OTBETCTBEHHOCTH B NOPAAKE, YCTAHOBJACHHOM |pVIOBMIM KoZekcoM PO n
HHEIME QeflepaibHBIME  33KOHAMH, 3 TAKKC NPHRISKAOTCH K TPEEIaHCKO-TIPABOBOH,
AIMHHHCTPATHBHOR H YTOJ0BHOH OTBCTCTECHHOCTH B MOPAIKE, YCTAHORTSHHOM (e 1cpankHEMH
JAKOHAMH.

5.3, Henmpasomepunii oTKa: pykoBoguTens VupemieHHA HCKTIOUHTE HIH HCIPABHTE
NEPCOHATBHBIC I3AEEE paDOTHHKA, @ TaKKe MOO0e HHOC HapVIIeHHe NpaR paboTHHEa HA
JAMHTY NEPCOHATEHE NAHHIX BISYET BOZHHKHOECHHE ¥ paboTHHKa npasa TpeGoBaTh yorpa-
HCHHA HAPYIIEHHA €10 MPAE H KOMIEHCAIMH NPHYHHEHHOT) TAKHM HapyIIeHHeM MODATBHOTD
Bpeaa.

2.6, PaboTHHE HeceT OTBETCTBEHHOCTE 34 [0CTORCPHOCTE JOKVMEHTOB, COCTARMAIINY £T0
[NepCoHANEHRE TAHHLE, B MOPAIKe, YCTAHOBICHHOM JAKOHOIATEIRCTEOM P,

5.7. Jluug, sunosnme B HapyimeHuH Tpebopanui Oerepanssoro akona «0 NEPCOHATBHRIX
AAHHBIX®, HECYT IPAFIAHCKYIO. YTONOBHYH), AAMHHHCTPATHBHYIO, THCIHIUTHHADHYIO H HHYID
OpemyCMOTPEHHYIO 3aK0R0IATENECTEOM PO oTRETCTREHHOCTE.

6. [IPABA PABOTHHEA 110 3ALIUTE [NEPCOHAJIBHEIX JJAHHBIX

6.]1. PadoTHHK HMeeT NpaBo Ha NONYYEHHE CBEICHHA O CBOMX NCPCOHATEHEIN JIAHHEBLX,
HAXOMAIHXCA H2Z XpaHeHHH ¥ paboTojarens # ero YIOJIHOMOYSHHEIX JIHIL, TpefoBaTE
¥TOUHEHHA CBOMX NCPCOHATEHEN JAHHBIX, HX OIOKHPOBAHNS HIH VERYTOMEHHA B CIYUAS, C/H
OHW ARIHIOTCH HEMOTHEIMK, YCTEPEBIIHMH, HEIOCTOBCPHEIME, HE3AKOHHO NOTYHEHHBIMHE HIH He
ABJAIOTCA HEOONOIHMBIMH 118 ERNONHEHHEM patoTHHEOM CBORY TPVAOREIX QYHKIHE, a Takke
MPHHEMATE MPEIYCMOTPEHHEIE JAKOHOM MEDEI [0 3ALIMTE CBOHX Mpan.

6.2. Cbexenns o HaIM4HH NEPCOHANBHBIY JAHHEIN [JOMEHE OHTE NPeI0CTABISHE
pabOTHHEY [0 ero 3anpocy B J0CTYNHOH dopMe, B HEX He J0mEHE COTepPEATRECH NEPCOHATEHELE
JaHHEE IPVTHX pabOTHHEOR.

6.3. JlocTynm ¥ CBOHM NCPCOHATEHEM JAHHEM MNPEIOCTARIACTCH PabOTHHKY HIH ero
JRKOHHOMY NPEOCTRBHTETO paloTONaTeneM HIH €M)  YVIOTHOMOYSHHBIMH  JTHIAMH npu
obpamensn 1nbo NpH NONYSEHMH 3anpoca pafOTHHKA ETH Mo TaKOHHOTO OPEICTABHTEA.
3anpoc OOCKEH CONCPHEATE HOMED OCHOBHOTO JOKVMEHTR, YIOCTORSDSIOMISIO JHYHOCTE
palOTHHEZ MIH Cro IEKOHHOIO NPEACTABNTENA, CBSICHHS O [JaTe BELIAYH YEATAHHOTO
AOKYMEHTR H BRIIABINEM €I0 OpraHe H COOCTBCHHOPYHHYK NOANMHCE pabOTHHKE HIH ero
JKOHHOTO NPENCTRBHTENR. 3aNpoc MOeT OBITE HANPARNIEH & 3NeKTPOHEON dopMe B monmHean
HEKTPOHHOA uHbPOBO NOAMHCHIO B COOTBETCTRHH ¢ 3IKOHOIATENLCTROM PO,

6.4. B mensx ofecnedeHns 3aMETE NEPCOHATHHEN JAHHEL, XPEHAIIHNCA B YY9pes#ICHHH,
pabOTHHK HMEST NpaBo Ha:

6.4.1. [Tonuyio HEGOPMALHIO O COCTOSHAH CHOHX MEPCOHANEHAIX TAHHEX H obpaloTre 3THX
JAHHBIX Pﬂ.ﬁﬂ":l’ﬂ,’lﬂfﬁ'."[l:!'-l H Cro VIOTHOMOYCHHBDMH THITAMH.

6.4.2. CpoSonnndi SecnNaTHb JOCTYN K CROHM NEPCOHATEHENM JAHHEDL, BETHMAA Npaso
HA TLIYSMCHHE KOMEH MoDo# 3amMcH, cojepxameil NepeoHATHHME IaHHEE paboTHHEa, 32
HCETHOUSHHEM CIYYACs, NPeAVCMOTPEHHBIX (elepankbibiM 3AK0HOIATETRCTROM,

6.4.3. Onpenenerse npencrasnTenel 1719 3AIHTH CBORX NePCOHATHHBIX JAHHELY.

6.4.4. Tpebopars HCKTHOYEHHE HIH HCOpARTEHHE HEREPHBIX FIH HelQIHLIX NEPCOHATEHRIX
JAHHEX, A TAKEE J2HHEX, 00paloTamuelX ¢ HapymeHHesm Tpebosammii delepaisHoro




3aKoHoAaTeNbeTEd. [Ipr oTkaze pyROBOAMTENA WM €ro MpeIcTaBRTENell MCKTIOWHTE WIH He-
NPaBHTE NCPCOHANBHEN J3HHBIC PAbOTHHK MMCET NPEBO I2SBMTE B NHCEMEHHOH dopme
PYKOEOOHTEMO ¢ CBOEM HCCOTNACHH ¢ COOTBETCTEYIOMHM O0OCHOBAHEEM TAKOIO HECOTTACHA.
TllepconaneHple Nannbie ONEHOYHOrO XapakTepa pabOTHHE HMeeT Npaso JOMOIHHTE 3A4B-
NEHHEM, BRIPEAIIIEM 210 CODCTBEHHYIO TOUKY SPCHHA.

6.4.5. TpeOosats 00 HIBCIEHHA PYKOROIHTENEM HITH €10 YIOTHOMOYSHHEIMH JTHIAMH BLEX
HL, FOTOPRIM pakce ORUIH COOOIICHE HEBEPHBIE HIH HENOTHEE NEPCOHATLHEIE J(AHHERE
paboTHHEA, 000 BCeX NPOHIBCOCHHLIX B HHX HCEMIOUEHHAX, HCNPARICHHEEX FIH J0N0THEHHIX,

6.4.6. Obmanoeate B cyA MoOHe HeNpapoMEpHBIE NeficTBHA HIH  GenlelcTBHA
PYKOBQJIHTEIA HIH €ro VIOAHOMOWEHHEIX JIHI OpH XpaneHHH, oOpaboTke W sammTe ero
NePCOHATHHRIX TAHHEIX.

ITocme npuasTia sToro IMonomcnns u TpHkasa Taxcke HeODXOIMMO BKTIUATE B TEKCT
TPYAOBRIX NOrOBOPOR ¢ PaDOTHHKAMHE, HMEHLIHME JOCTVI K NEePCOHATEHEMM JAHHEM OpPYTHX
PabOTHHKOB B CHTY BRINOIHAEMEX HMH JOMKHOCTHRIX OOs3amEHOCTed, ycnoBHe o0 HX He-
PA3TNAMEHHE H OTBSTCTBSHHOCTH NPH HAPYIISHHH J4HHOTO o0fIaTe ncTEa. B COOTBETCTRHE co
cr. 90 Tpynosoro xogekca PO za mapymenue HOPM. PeryHpYIOmEX oOpaloTky H zampTy
NEPCOHANLHREIX  JAHHBIX, OPEIVCMOTPEHA JHCUHIITHHADHAY, MATEPHATHHAN, IPAIAHCKO-
NpABOBAN, AIMHHHCTPETHEHAS B VIOJOBHAA OTECTCTRBCHHOCT .




[polmTo, npoLHY poBaHo,
MPOHYMEPOBAHO H CKPCILTEHO NEYATLIO
Hi «B» (BOCLMH ) IHCTAX.
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